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Before We Begin

Lets create somewhere to keep our PAL Guides

You will want o save the
PAL Guides for each of
your individual clients.

You could create a folder
to keep them all in or you
may prefer to create a

PAL Guide folder within
each of your client folders,
if you already have these.

You choose a system
that works best for you.

To type on the PDF Guides without printing them
out, make sure your Adobe Reader is up to date

You can download it
for free at hitp://get.
adobe.com/uk/reader/

If you prefer, you can save
the PAL Guide without

Remember, start from the
PDF download files each
time you complete a PAL
Checklist.

Then save the
automatically produced
PAL Guide for each
individual with
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electronically completfing
the writeable elements
and you can complete
these manually after
printing the PAL Guide

dementia, in your
chosen system.

Make sure you do not
overwrite the files on
the PDF download
files, this will
permanently change
them.
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Follow the instructions at the
top of the Checklist and click
on the statement which most
closely describes the way the
person with dementia engages
in each of the 9 activities.
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When the PAL Guide is
produced, right click and
select ‘Save as’. Save the PAL o -
Guide with your chosen file « st Do
name and the datfe you T
completed the Checklist.

Forexample saveas: | TEE ey
PAL Guide/John Smith 1 July 2014
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Completing The Individual Details For The Person With Dementia

The PAL Guide is a
writable PDF document
which means that (if
you have an up-to-date
Adobe Reader installed)
you will be able to

Go to the folder where

you have saved the PAL
Guide for the individual with
dementia and open the

file with Adobe Reader

If your version is up to date,
you will see that you can
now fill out the form with
additional information to
personalise the PAL Guide

Complete the personal details,

adding as many details as you
feel will really help the person
to receive individualised

care and support.
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electronically add
personalised information
in the areas provided.

To do this:
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Once you are finished,
save the PAL Guide
for the individual.

You can choose to print
the personalised PAL Guide
- Or you can share it with
others electronically.

If you can’t type on
your PDF Guide, do
not worry. It is most
likely that your Adobe
Reader needs an
update. To update it,
visit this welb address:
http://get.adobe.
com/uk/reader/
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Or if you prefer,

you can save the

PAL Guide without
electronically
completing the
writeable elements
and you can complete
these manually after
printing the PAL Guide.
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